
RFP 019-21 



ABOUT PORT ALBERNI 

A vibrant waterfront community at the heart of Vancouver Island on the picturesque West Coast, the City of Port 
Alberni is situated along the head of the Alberni Inlet, a long narrow arm of the ocean stretching inland from 
Barkley Sound. Home to a population of over 18,000, Port Alberni exhibits an affordable and inclusive community 
lifestyle, and celebrates a robust and diverse blend of natural, historical, cultural, and geographic resources.  

Port Alberni and the surrounding region have thrived for decades through an economy based on the processing of 
natural resources, industrial infrastructure, and a favorable climate for agriculture, commercial fishing, and 
tourism. Offering a wide range of outdoor attractions, including seaside parks, mountains, hiking and bike trails, 
saltwater and freshwater sport-fishing, and wildlife viewing, Port Alberni takes pride in its identity as a port 
community, home to a diversified economy of industry and commerce as well as wide variety of residential 
opportunities and recreational services. The City recognizes the waterfront and surrounding environment as its 
greatest natural asset, and strives to establish a sense of harmony and integration between its residents, tourists, 
arts, cultural expression, and values of innovation and enhanced quality of life.  

Port Alberni is committed to creating a safe and healthy community, and is dedicated to providing accessible 
facilities and operational services to all residents, in keeping with its vision of a strong and diverse community that 
supports small businesses, agriculture, tourism, and family life. 

To learn more, please visit both the City of Port Alberni website portalberni.ca and chooseportalberni.ca. 

http://www.portalberni.ca/
http://www.chooseportalberni.ca/


 

 

 

 

 

 

 

 

 

 

 

 

 

 

THE OPPORTUNITY: INNOVATION ECONOMY PROJECT MANAGER 
 

The City of Port Alberni and Spring Activator seek a highly organized Innovation Economy Project Manager [the 
Manager] to work in an Innovation Economy initiative.  
The Innovation Economy initiative is designed to incubate new businesses and advance innovative practices in 
existing ones. The initiative has been compared to a community-based Dragon’s Den or Shark Tank. 

REQUIREMENTS 
∗ The Manager will provide their own office, computer, telephone, office equipment, and vehicle. 
∗ The Manager will be available to commence work immediately following award of the proposal. 
∗ The work requires that the Manager is in Port Alberni for a minimum of one weekday per week. 
∗ The contract will be for six-months, with options for renewal on further six-month terms for up to 24 months 

in total. 
∗ The Manager may invoice for up to $1600 per month based on demonstrated outcomes.  
∗ The successful proponent will be required to enter into a contract with the City for the services required. 
∗ Applications will be accepted until Wednesday, September 22, 2021 at 12 noon. 

BIDDER QUALIFICATIONS: 
∗ Outstanding project and time management skills 
∗ Ability to work alone and be self-motivated yet enjoy working in teams 
∗ Exceptional relationship and communication skills 
∗ Ability to use most common social media platforms 
∗ Experience managing a budget 
∗ Fluent in use of virtual meeting platforms 
∗ Ability to explain concepts in easily understood terms  
∗ Be a strategic thinker 
∗ Be comfortable cold-calling 
∗ Interest in helping others succeed in business 
∗ Basic knowledge of Port Alberni business sectors 
∗ Desirable: experience as an entrepreneur, event manager or project manager.   



WHAT THE INNOVATION 
ECONOMY PROJECT MANAGER 
WILL DO: 

1. Become familiar with the innovation economy
initiatives in Campbell River, Cowichan and
Squamish to establish a knowledge base for
promoting the Alberni Valley initiative.

2. Using social media and other communication
techniques, inform entrepreneurs in the Alberni
Valley of the initiative and recruit them to
occasional mentoring sessions and challenges
that might result in funding for their innovations.

3. Organize collaborative mentoring sessions using
Zoom or another virtual meeting platform.

4. If necessary, visit entrepreneurs to explain the
initiative and invite them to a mentoring session
or challenge.

5. Promote the mentoring sessions and challenges in
a way that catches the attention of entrepreneurs
here and elsewhere in the Alberni-Clayoquot
Regional District.

6. Work with Spring Activator to coordinate, plan
and host these events.

7. Act as the first contact for inquiries about the
innovation economy initiative from the business
community, public, media and investors.

8. Develop presentation, marketing and
promotional materials and create content for
social media platforms.

9. Other relevant tasks as the project evolves.



 

 

 

 

 

PROPOSAL REQUIREMENTS 
Proposal should provide the following information or address the following topics in no particular order: 

∗ A resume illustrating how you meet the qualifications, relevant work experience and education.  
∗ Please attach a 30-second video on a USB flash drive telling us why this job is 'right up your alley,' what an 

innovation economy is to you, how you will help us succeed, and why we should hire you to manage the 
project. 

Proponents are invited to expand their response to this RFP to cover more features or extra performance providing 
that it at least meets the requirements as a minimum.  

The City reserves the right to use and include any ideas, concepts, alternate solutions, extra features, 
enhancements and performance concepts presented in any proposal, whether or not that proposal is selected by 
the City. 

EVALUATION PROCESS 
Proposals will be assessed in accordance with the criteria noted above assuming satisfaction of the following 
mandatory requirements.

MANDATORY REQUIREMENTS 
∗ Proposals are to be received in full as per the Proposal Requirements.  
∗ One hard copy of the Proposal must be received by The City of Port Alberni by the closing date and time. 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

EVALUATION OF PROPOSALS 
Evaluation of proposals will be conducted immediately following the closing date. The successful proposal will be 
chosen no later than September 29, 2021. Upon notification, contract negotiation with the winning proponent will 
commence.  

INTERPRETATION 
While the City believes the information in this RFP is accurate, the information contained herein is supplied solely 
as a guideline for Proponents.  The information is not guaranteed or warranted to be accurate by the City at this 
time, nor is it necessarily comprehensive or exhaustive.  It is the Proponent’s responsibility to understand all 
aspects of the RFP requirements.  Should any details necessary for a clear and comprehensive understanding be 
required, it is the Proponent’s responsibility to obtain clarification before submitting a Proposal.  

PROPOSAL EXPENSES 
Proponents are solely responsible for their own costs and expenses with respect to their participation in this RFP, 
including but not limited to, preparing and submitting their proposal, presentations, demonstrations, site visits, 
interviews, meetings, or contract negotiations whether at the City or elsewhere.

CONFLICT OF INTEREST 
By submitting a Proposal, the Proponent represents that it is not aware of any circumstances that would give rise 
to a conflict of interest that is actual or potential, in respect of the RFP process, except any expressly disclosed in 
the Proponent’s Proposal.  The Proponent’s Brokerage shall not act for the Purchaser.  

CONFIDENTIALITY 
The City recognizes the proprietary nature of information that may be contained in response to this RFP.  
Proponents must clearly mark and identify those areas of their Proposals which contain confidential information.  
The City will not use or disclose such confidential information, except for the purposes of evaluating the proposals 
submitted under this RFP, or as may be required by law, including but not limited to the BC Freedom of Information 
and Protection of Privacy Act (“FIPPA”).  Proponents shall keep confidential all information received from the City in 
connection with this RFP.  Proponents shall not use the City’s confidential information except as required to 
develop a Proposal in response to this RFP.  



NO LIABILITY 
By submitting a proposal, the Proponent shall be responsible for and shall indemnify the City, its employees, 
volunteers or agents associated with this RFP process, from all claims, loss and damages that relate to or arise out 
of errors, omissions or negligent acts relating to the RFP. This RFP does not give rise to any tendering law duties or 
any other legal obligations and the Proponent will have no right to make a claim against the City with respect to the 
award of a Contract, the failure to award a Contract, or the failure to engage the Proponent in a response to this 
RFP.  The City reserves the right to reject any and all proposals, to waive technical or legal deficiencies, to make 
such investigation as it deems necessary to evaluate a Proponent’s qualifications, to accept any Proposal that may 
be deemed to be in the best interest of the City and to negotiate terms and conditions of any proposal leading to 
acceptance and final execution of the contract. The City reserves the right to accept or reject any and/or all 
proposals.  

QUESTIONS & SUBMISSION REQUIREMENTS 
Any questions related to this RFP may be addressed to the Director of Corporate Services at 250-720-2823 or via 
email at twyla_slonski@portalberni.ca.   

Proposals must be submitted in a sealed envelope, clearly marked:  
“Request for Proposals for Innovation Economy Project Manager, RFP 019-21” 

Attention: Director of Corporate Services 
City of Port Alberni  
4850 Argyle Street  
Port Alberni BC  V9Y 1V8 

mailto:twyla_slonski@portalberni.ca



