
 
CITY OF PORT ALBERNI - MEETING SCHEDULE 

MONDAY, JUNE 11, 2018 
 

7:00 pm Regular Council Meeting 
@ Council Chambers 

OPEN MEETING 
 

   
DATES TO NOTE 

 

 

Thurs. June 14 
4:30 pm 

Seniors Advisory Committee Meeting 
@ Committee Room 
 

OPEN MEETING 

Thurs. June 21 
12:00 pm 

Advisory Planning Commission Meeting 
@ Committee Room 
 

OPEN MEETING 

Mon. June 25 
7:00 pm 

 
 

Regular Council Meeting 
@ Council Chambers 
 
 

OPEN MEETING 
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A G E N D A 
 

REGULAR MEETING OF COUNCIL 
 

MONDAY, JUNE 11, 2018 AT 7:00 PM 
IN THE CITY HALL COUNCIL CHAMBERS 

 
The following pages list all agenda items received by the deadline.  A sample resolution is provided for 
most items in italics for the consideration of Council.  For a complete copy of the agenda including all 
correspondence and reports refer to the City’s website www.portalberni.ca or contact the City Clerk 

phone: (250 720-2810) or email:  davina_hartwell@portalberni.ca 
 
 
PRESENT: 
 
A.  CALL TO ORDER AND APPROVAL OF AGENDA  
  (including introduction of late items) 
 

The deadline for agenda items is 12 noon on the Wednesday before the scheduled regular 
meeting.  Acceptance of late items is at the discretion of Council. 

 
1.  Recognition of Traditional Territories. 
 
2. Late items identified by Councillors. 
 
3. Late items identified by the City Clerk. 
 

That the agenda be approved as circulated with the addition of late items 
as outlined. 

 
 
 
B. ADOPTION OF MINUTES - Page 8 
 
1. Regular Council Meeting held at 7:00 pm on May 28, 2018. 
 
 
 
C. PUBLIC INPUT PERIOD 
 

An opportunity for the public to address Council on topics of relevance to City Council.  A 
maximum of four speakers for no more than three minutes each will be accommodated.     
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D. DELEGATIONS     
 
Delegations restricted to 10 minutes.  

 
 Introduction of Deputy Director of Finance 
 

Cathy Rothwell, Director of Finance to introduce Rosalyn Macauley, the City’s 
new Deputy Director of Finance. 

 
 
1. Maddie O’Neil-Johns - Page 16 
 

Maddie O’Neil-Johns in attendance to present information regarding the effects  
of plastic straws on our society and seeking Council’s support to implement a 
ban. 

 
 
2. Tricia Knight - Jane Austen Festival 
 
 In attendance to present information on the Jane Austen Festival which will take 
 place in Port Alberni from July 6th to 8th, 2018.  
 
 
3. Trevor Bertrand - Page 18 
 

Letter dated May 30, 2018 requesting Council to consider changing Bylaw No. 
4951 (Business License Bylaw) for an increase in summer store hours for 
medical marijuana dispensaries. 
 

 
 
E. UNFINISHED BUSINESS  
 
 Includes items carried forward from previous Council meetings. 
  

 
 
F. STAFF REPORTS 
 
 Members of the public may be recognized by Council to speak to a report if the report is a 

response to their correspondence or an application. 
 
1. Accounts  
 

 That the certification of the Director of Finance dated June 11, 2018 be 
received and the cheques numbered _______to ______ inclusive, in 
payment of accounts totalling $_______.__, be approved. 
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2. City Clerk - Tar’s Auto Sales - Page 20 
 

 That Council for the City of Port Alberni authorize the Mayor and Clerk to 
enter into a lease with Tar’s Auto Sales for a two year term commencing 
April 1, 2018 at the current annual rent of $350.00. 

 
 

3. Director of Finance - Audit Committee - Page 26  
 

That the minutes of the May 28, 2018 Audit Committee: the Responses to 
Questions arising from that meeting dated June 4, 2018, report from the 
Director of Parks, Recreation and Heritage, the Quarterly Analysis of 
Mayor and Council Travel and Convention Expenses ending March 31, 
2018, the financial statements ending March 31, 2018, and the Vendor 
Cheque Register Report ending May 16, 2018, be received. 
 
 

4. Fire Chief – Wildfire Protection – R8 Retro-Fit - Page 71 
  
 Report dated June 11, 2018 requesting Council’s consideration for retro-fitting 
 Rescue 8 with the addition of a water tank and pump for response within 
 municipal boundaries and for contract wildfire response outside municipal 
 boundaries for British Columbia Ministry of Forests Wildfire Protection Services. 
 
  That the report from the Fire Chief dated June 11, 2018 be received, and  
  Council for the City of Port Alberni approve advancing the purchase of the  
  Slide in Wildland Firefighting Box from year 2021 in the 2018-2022 Five  
  Year Financial Plan to 2018 with funding from the Equipment   
  Replacement Reserve Fund. 
 
 
5. McLean Mill Society – Monthly Report - Page 73 
 

June monthly report from the Executive Director of the McLean Mill Society 
providing an overview of current initiatives and financial statements.  

 
That the monthly report including current initiatives and financial 
statements  from the Executive Director of the McLean Mill Society, be 
received. 

 
 
6. Current Status Report - Page 84 
 

That the current Status Report be received. 
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7. Managers' Monthly Reports 
Providing information about current departmental operations. 
 

 Development Services Report - Page 88 
 
 That the monthly report from the Director of Development Services   

  providing information about current departmental operations, be received. 
 
 
 

G. BYLAWS  
 

Bylaws are required for the adoption of regulations, financial plans, changes to land use policy 
and to approve borrowing.  A bylaw requires four separate resolutions to be adopted and must be 
considered over a minimum of two Council meetings.  Each reading enables council to reflect on 
the bylaw before proceeding further. 
 
 
 

H. CORRESPONDENCE FOR ACTION 
 

All correspondence addressed to the Mayor and Council by an identifiable citizen is included on 
an Agenda. Action items are those asking for a specific request of Council and will be provided a 
response. 

 
 
 

I. PROCLAMATIONS 
 
 
 
J. INFORMATIONAL CORRESPONDENCE 
 

Correspondence which provides information to Council but does not make a specific request or 
topics that are not relevant to city services and responsibilities are included. 

 
1. Alberni Valley Museum & Heritage Commission - Page 89 
 

Minutes from February 7, March 7, and April 4, 2018 meetings. 
 
 
2. Food Security and Climate Disruption Committee - Page 103 
 
 Minutes of the May 3, 2018 meeting.  
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3. Union of British Columbia Municipalities (UBCM) - Page 104 
 
 Letter dated May 30, 2018 advising that Council’s resolution to the Association of 
 Vancouver Island Coastal Communities (AVICC) regarding funding of marine 
 response facilities will be presented to the UBCM membership for their 
 consideration at the 2018 UBCM Convention. 
 
 
4. Reconciliation Committee - Page 106 
 
 Minutes of the May 2nd and May 16th, 2018 meetings.  
 
 
5. Councillor Alemany – Federation of Canadian Municipalities Annual 
 Conference (FCM)  

 
 Notes from the 2018 Annual FCM Conference held in Halifax.
 https://www.chrisalemany.ca/?p=5124 (Note: Printed copy in the ‘Reading File’) 
 
 
6. District of Kent - Page 113 
 
 Copy of a letter dated June 5, 2018 to the Minister of Finance requesting other 
 options for an easier transition to the recently announced Employer Health Tax. 

  
 

 That Informational Correspondence items numbered 1 through 6 be  
 received and filed. 
 
 
 

K. REPORT FROM IN-CAMERA 
 
 
 
L. COUNCIL REPORTS 
 
1. Mayor's Report   
 

That the Mayor’s verbal report be received. 
 
2. Regional District Report (Mayor Ruttan/Councillor McLeman) 
 

That the Regional District verbal report be received. 
 
 
 

https://www.chrisalemany.ca/?p=5124
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3.  Councillors' Reports 
 

That the Councillors' verbal reports be received. 
 

 
 

M. NEW BUSINESS 
 
 An opportunity for the Mayor or Council to raise issues as a result of the business of the meeting 

or to identify new items for subsequent meetings. 
  
1. National Indigenous Peoples Day 
 

That Council for the City of Port Alberni endorse flying the Tseshaht and 
Hupacasath First Nation flags at City Hall on National Indigenous Peoples 
Day, Thursday, June 21, 2018. 
 
 

 
N. QUESTION PERIOD     
 

An opportunity for the public and the press to ask questions of the Mayor and Council. 
 
 
 

 
O. ADJOURNMENT 
 

That the meeting adjourn at      pm. 
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Council Directed Action Items on Current Status Report   
 Meeting 

Date 
Item Strategic Plan Fit  

 
Status / Recommendation Priority 

 
Chief Administrative Officer (CAO) 

1.  Regular 
March 27/17  

MOU between City and 
Hupacasath First Nation 

Goal #5: Responsive 
Government 

Council to Council discussion High 

2.  Regular 
March 27/17 

Renewal of Protocol 
Agreement with Tseshaht 
First Nation  

Goal #5: Responsive 
Government 

Council to Council discussion High 

3.  Regular 
March 27/17 

Report  regarding the Truth 
and Reconciliation 
Commission’s specific Calls 
to Action and the United 
Nations Declaration of 
Indigenous Peoples 

Goal #5: Responsive 
Government 

Review pending completion of Reconciliation Committee 
work. 
Reconciliation Committee hosted a public input session on 
March 27, 2018 – will be reviewing final report and 
preparing recommendations 
 

High 

4.  Org. 
Structure 
Review 

Pursue Shared Service 
opportunities with ACRD 

Goal #5: Responsive 
Government 

Ongoing. Direction from Council (May 15/17) to schedule 
meeting of Council to discuss this matter before requesting 
a meeting with the ACRD.  

Medium 

5.  January 8/18 Issue RFP for supply and 
installation of solar PV arrays 
on one or more city owned 
facilities  

 Not to exceed $100,000 available in Carbon Reserve Fund. 
RFP currently being developed. Awaiting Engineer sign-off 
of roof load capacity 
 
 

Medium 

6.  Regular May 
24/16 
 
Special Dec 
12/16 

Staff to investigate potential 
for receiving market revenues 
for services from properties 
under jurisdiction of senior 
governments. 

Goal #5: Responsive 
Government 

Ongoing Low 

 
Clerk’s Dept. 

7.  Regular April 
23/18 

Representatives of business, 
labour and the general public 
to develop formula for council 
wages taking into account 
recent tax changes  

 To be completed by Aug. 1.  City Clerk/CAO meeting with 
Chamber/Labour to discuss process May 30 
 

High 

8.  SICC 
Jan 7/08 

Policy requiring review and 
adoption of Policy Manual 
following each general 
municipal election 

Goal #5: Responsive 
Government  

Recommend changes to Policy Manual.  Ratification of all 
Policies in Manual by Council. 
 

Medium 

9.  Regular Sep 
5/17 

Update AV Community 
Forest Terms of Reference  

 City Clerk to review Low 
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Council Directed Action Items on Current Status Report   
 Meeting 

Date 
Item Strategic Plan Fit  

 
Status / Recommendation Priority 

 
Parks, Recreation & Heritage 

10.  Regular 
March 27/17 
 
April 23/18 
 
 
 

Pursue development of a 
quad-partite agreement 
between City, Tseshaht, 
Hupacasath and ACRD for 
operation of the Alberni 
Valley Museum 

Goal #1 Live Within Our 
Means 

Separate meetings to be arranged with each of the parties 
to determine interest (City Clerk).  In process – have 
reached out to each organization 

High 

11.  Regular 
Sept. 28/15 

Review ‘Partner in Parks’ 
Program (City of Nanaimo) 
and provide 
recommendations 

Goal #5: Responsive 
Government 

Provide brief report to Council regarding potential of this 
program 

Low 

12.  Regular 
June 27/16 

Draft development plan 
options for Canal Beach for 
public consultation regarding 
a long-term development 
plan.    

Goal #4: Revitalizing 
Economy/Liveability  
 

Kiwanis delegation April 24/17 – initiatives supported by 
Council.  
WFP advised of planned improvements. 
 
Review of structural integrity of pier supports complete 

Low 

 
Economic Development Dept. 
 
Engineering & Public Works Dept.  

13.  Regular Sept 
14/15 
Regular May 
28/18 

Report recommending 
alternate truck route options 
(other than 3rd/Anderson) 

Goal #2: Connected 
Community 

Report outlining options/next steps June 25, 2018 (funding 
not included in 5 year plan) 

High 

14.  Regular April 
10/17 
 
 
Regular Jan 
11/16 

Update of Active 
Transportation Plan with 
options for “AAA” bike 
facilities   
Create a phased 
implementation plan for all-
abilities protected 
bike lanes including possible 
tree and garden planting 
(FSCDC Report) 

Goal #2: Connected 
Community 

Director of Engineering & Public Works Medium 
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Council Directed Action Items on Current Status Report   
 Meeting 

Date 
Item Strategic Plan Fit  

 
Status / Recommendation Priority 

15.  Regular Sep 
5/17 

Investigate improvements to 
intersection of Gertrude & 
Southgate 

Goal #2: Connected 
Community 

Report on traffic counts received and forwarded to ICBC for 
comment.  Will consider what improvements can be made 

Medium 

16.  Regular Sep 
5/17 

Investigate improvements to 
intersection of Argyle & 
Anderson 

Goal #2: Connected 
Community 

Report on traffic counts received and forwarded to ICBC for 
comment.  Will consider what improvements can be made 

Medium 

 
Finance 

17.  Regular Nov 
27/17 
 
 

Develop a purchasing policy 
that supports local vendors 
and contractors.  
 

Goal #5 Responsive 
Government 

Economic Development Manager reviewing High 

18.  Regular Dec 
11/17 

Review social procurement 
policy examples 

Goal #5 Responsive 
Government 

 High 

Fire Dept. 
 
Development Services Dept. 

19.  Regular Dec. 
14/15 

Report on secondary suite 
provisions of zoning bylaw 
including provisions for 
carriage houses 

Goal #4: Revitalize 
Economy/Liveability 

 High 

20.  Regular May 
23/17 
April 23/18 

Commence remedial action 
against owner of Arrowview 
Hotel, Athol Street. 

Safety Issue Direction to proceed with Demolition order – notice 
provided. Deadline April 26, 2018. Working on next steps 

High 

21.  Regular Jan 
23/17 

Issue RFP for sale and 
development of a portion of 
City owned property adjacent 
to Westporte 

Goal #4: Revitalize 
Economy/Liveability 

RFP to be issued – appraisal being undertaken Medium 

22.  Regular Feb. 
9/16 
Regular Dec 
11/17 

Draft bylaw to establish a 
Social Planning Commission 

Goal #5 Responsive 
Government 

Social Planning Council attendance at COW April 16, 2018 
– no recommendation from COW to Council. 

Medium 

23.  Regular May 
23/17 
 
 
 

Report regarding the City’s 
Nuisance Abatement Bylaw, 
including enforcement and 
increases to the fees and 
charges recoverable 

Goal #4: Revitalize 
Economy/Liveability 

 Medium 
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Council Directed Action Items on Current Status Report   
 Meeting 

Date 
Item Strategic Plan Fit  

 
Status / Recommendation Priority 

24.  Budget Feb 
1/18 
 

Identify how fines levied 
under Nuisance Abatement & 
Property Maintenance 
Bylaws could help fund 
additional bylaw services in 
2019. 

Goal #4: Revitalize 
Economy/Liveability 

 Medium 

25.  Regular Feb 
13/18 

Update Schedule A of 
Nuisance Abatement Bylaw 

Goal #4: Revitalize 
Economy/Liveability 

 Medium 

26.  Regular Feb 
13/18 

Include Schedule A of 
Nuisance Abatement Bylaw 
with Property Maintenance 
Bylaw 
 

Goal #4: Revitalize 
Economy/Liveability 

Director of Dev Services/City Clerk to review. Medium 

27.  Regular Jan 
22/18 

Report and recommendations 
for consideration on 
panhandling bylaw  

Goal #4: Revitalize 
Economy/Liveability 

 Medium 

28.  Regular May 
15, 2018 

Review current bylaws 
related to marijuana/cannabis 
to ensure compliance with 
potential fed govt changes 

  Medium 

29.  Regular 
March 27/17 

Report re general regulation 
and licensing of dogs 

 COW November 20/December 19, 2017 Low 

30.  Regular 
March 27/17 

Report re the current 
provision of parking 
enforcement within business 
districts 

Goal #4: Revitalize 
Economy/Liveability 

COW November 20/December 19, 2017 Low 

 
Respectfully Submitted 
 
 
Tim Pley - CAO     
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