
City of Port Alberni 
 

AUDIT COMMITTEE MEETING 
 

Monday, November 28, 2016 at 4:00 pm in the City Hall Committee Room 
 
 
PRESENT: 
 
 ________________________________________________________________ 
 
 
A. Adoption of Agenda 
 

________________________________________________________________ 
 

________________________________________________________________ 
 
 
B. Minutes 

from the meeting August 8, 2016. 
 

  
 

________________________________________________________________ 
 
 
C. Responses to questions arising from the August 8, 2016 Audit Committee  
 Meeting 

 
 Report dated August 23, 2016 from the Director of Finance responding to 

questions arising from the August 8, 2016 meeting.  
 
 ________________________________________________________________ 
  
 ________________________________________________________________ 
 
 
D. Quarterly Analysis of Mayor & Council Travel + Development Expenses     
 (ending September 30, 2016).   
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
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E.   Reports   (for the twelve months ending September 30, 2016) 
    

1. General Revenue Fund by Department  (pages 1-8) 
 

  
 

 
 
 
2. Water Revenue Fund  (page 9) 

 
  

 
 
 
 
3. Sewer Revenue Fund  (pages 10-11) 

 
  

 
 
 

 
 
4. General Capital Fund  (pages 12-13) 

 
  
 

 
 
 
 
5. Water Capital Fund  (page 14) 

 
  

 
 
 
 

6. Sewer Capital Fund  (page 15) 
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F. Vendor Cheque Register Report 
 (from August 3, 2016 to November 22, 2016) 
 

________________________________________________________________ 
 

________________________________________________________________ 
 
 
G. Other Competent Business 
 
1.   2016 Schedule of Municipal Finance Authority Debt Repayment 
 (requested at the August 8, 2016 Audit Committee Meeting). 
 

________________________________________________________________ 
 

________________________________________________________________ 
 
 
H. Question Period 

 
________________________________________________________________ 

 
________________________________________________________________ 

 
 
I. Next Meeting 
 

________________________________________________________________  
 

________________________________________________________________ 
 

 
J. Adjournment 
 

________________________________________________________________  
 

________________________________________________________________ 
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CITY OF PORT ALBERNI 

M E M O R A N D U M 
       
To:    Tim Pley, A/CAO   
 
From:    Cathy Rothwell, Director of Finance  
 
Copy:    Mayor and Council   
 
Date:    August 23, 2016 
 
 
 
 
 
 
 
 
The following is in response to questions raised by the Committee at the August 
8, 2016 Audit Committee Meeting: 
         

 
The Audit Committee requested detail on the following items: 
 

• The 2016 Municipal Finance Authority debt repayment 
schedule is attached to this report. 

 
• Loretta Chow is an immigration consultant/advisor. 

 
• Mayor Ruttan met with Jonathan Wilkinson, MP for 

North Vancouver. 
 

• Cheque no. 135196 payable to Sarah Thomas for $2,450.00.  
Payment for bike lane public consultation and support 
with BikeBC grant application. 

 
• Cheque no. 135238 payable to Coulson Group for $250.00. 

Refund of sponsorship of cancelled event “Starlight 
Movie Night.”   

 
• Cheque no. 135432 payable to Merit Furniture for $727.99. 

Payment for gas dryer for Echo Aquatic Centre. 
 

Subject:   Responses to questions arising from the August 8, 2016 Audit    
      Committee Meeting 
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• Cheque no. 135415 payable to Southern Railway of 
Vancouver Island for $139.50. 
Payment for annual rent on two pipe crossings at Mile 
Posts 37.5 and 37.8. 
 

• Cheque no. 135844 payable to Acklands-Grainger Inc. for 
$4,511.63. 
Payment for:  caution tape $21.15 & $124.46; hand tools 
$20.17; hose clamp & hex $26.82; restraint nets for 
shelving in IT $1,029.24; trim frame $35.55; gloves 
$448.56 & $80.96 & $926.73; 3 gas monitors $1,743.51; 
threaded rod $1.86; pads $77.06; lubricant, duct tape, 
ear plugs, respirator filters, gloves, drill jobbers, paint, 
drill bits, $941.61; CSA yellow traffic t-shirts $395.14; 
eye cup $13.03; and various credit notes for returns. 

 
 

Respectfully submitted, 
 

 
Cathy Rothwell 
Director of Finance      



Mayor Councillor Councillor Councillor Councillor Councillor Councillor
Ruttan Allemany Minions McLeman Paulson Sauve Washington

1-Jan 2016 UBCM Registration Nanaimo 210.07 210.07 210.07 210.07 210.07 210.07 210.07
12-Jan Truck Loggers Association - Leaders Lunch Vancouver 110.00 447.66
21-Jan VI Business Excellence Awards Ceremony - Travel Nanaimo 91.80
27-Jan Chamber of Commerce Meeting Port Alberni 27.94
1-Feb BCEDA Minister's dinner - travel expenses Vancouver 288.82 181.48
1-Feb Lunch meeting - Council and staff Vancouver 66.78
3-Feb Mayor's Breakfast Meeting - Best Western Barclay Port Alberni 301.32
5-Feb Local Government Leadership Academy Vancouver 709.33 509.24

16-Feb Columbia Institute - Higher Ground Conference registration Vancouver 325.00
16-Feb FCM - Registration   (June 2-5) Winnipeg 815.00 815.00 815.00
22-Feb FCM - Flight Winnipeg 565.49 565.49 565.49
25-Feb Small Business BC Awards Ceremony - Hotel - Coal Harbour Coast Vancouver 178.92
25-Feb Small Business BC Awards Ceremony - Travel expenses Vancouver 245.53
26-Feb AVICC - AGM registration (April 8-10) Nanaimo 239.00 251.00 199.00 199.00 271.00 219.00 251.00
11-Mar 20 Under 40 Registration fee Nanaimo 102.00
17-Mar BC Community Forest Conference - Registration Lake Cowichan 212.60 212.60 424.60 452.31
31-Mar Meeting with MP North Vancouver Vancouver 354.81

4,025.08 2,054.16 590.55 2,324.16 2,090.37 938.31 461.07 12,483.70
1-Apr Higher Ground Conference / 20 Under 40 - Travel Expenses Harrison / Nan. 472.50

8-10 Apr AVICC (Apr 8-10) - Travel Expenses Nanaimo 97.25 505.54 453.71 382.93 245.72 207.36 451.38
19-Apr Meeting with Loretta Chow - Travel Expenses Vancouver 369.22
22-Apr Canada 150 Provincial Forum - Travel Expenses Victoria 387.03
23-Apr Pre-pay - 2017 AVICC Conference - accomodation 152.55 141.25 141.25 141.25 141.25 141.25 141.25
4-May Mayor's Breakfast Meeting - Best Western (WFP to reimburse) Port Alberni 456.42
4-May Visit to Kilby Historic Site - Travel expenses Vancouver 440.15 80.59
5-May Lunch meeting with Loretta Chow Port Alberni 65.65

23-May Cumberland Victoria Day Parade - Travel expenses Cumberland 110.00
26-28 May BCCFA Conference (May 26-28) - Travel Expenses Lake Cowichan 86.35 259.05

27-May Meeting with Loretta Chow - Travel Expenses Vancouver 310.00
10-Jun AV Chamber of Commerce lunch Port Alberni 28.30
15-Jun Meeting with Washington Group/Seaspan North Van. 343.81
17-Jun Client Conference - Harris Vancouver 208.76
24-Jun FCM - Travel Expenses (June 2-6) Winnipeg 813.52 852.32 754.43

End of 2nd Quarter 8,366.59 3,553.27 1185.51 3,942.41 2477.34 1286.92 1053.7 21,865.74
12-Jul Meeting with Metro Vancouver Port Vancouver 307.76
1-Aug Comox Nautical Days Parade & Ceremony Comox 119.9

UBCM Convention registration (Sept 26-30) Victoria 665 665 695 725 525 755
29-Aug Lunch Meeting - Loretta Chow & Feng Yang Port Alberni 171.2
27-Sep UBCM Convention (Sept 26-30) - Expenses Victoria 963.23 1068.03 878.08 1539.5 1097.9 409.15

End of 3rd Quarter 10,593.68 5,286.30 2,758.59 3,942.41 4,741.84 2,909.82 2,217.85 32,450.49

End of 4th Quarter
10,593.68 5,286.30 2,758.59 3,942.41 4,741.84 2,909.82 2,217.85 32,450.49

Budget 50,900.00
FCM 6,561.74 AVICC $4,972.9 UBCM 11,456.38 Balance 18,449.51

Total - 1st Quarter (January - March 2016) 4,025.08 2,054.16 590.55 2,324.16 2,090.37 938.31 461.07 12,483.70
Total - 2nd Quarter (April - June 2016) 4,341.51 1,499.11 594.96 1,618.25 386.97 348.61 592.63 9,382.04
Total - 3rd Quarter (July - September 2016) 2,227.09 1,733.03 1,573.08 0.00 2,264.50 1,622.90 1,164.15 10,584.75
Total - 4th Quarter (October - December 2016)
TOTAL - Year to Date 10,593.68 5,286.30 2,758.59 3,942.41 4,741.84 2,909.82 2,217.85 32,450.49

TOTAL - Year to Date

2016 Council Travel  and Development 

Event Location GeneralDate Total

End of 1st Quarter
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