
 
 

                                       A G E N D A 
 

REGULAR MEETING OF COUNCIL 
 

MONDAY, DECEMBER 9, 2019 AT 2:00 PM 
IN THE CITY HALL COUNCIL CHAMBERS 

 
The following pages list all agenda items received by the deadline.  A sample resolution is provided for 
most items in italics for the consideration of Council.  For a complete copy of the agenda including all 
correspondence and reports refer to the City’s website www.portalberni.ca or contact the City Clerk 

phone: (250 720-2810) or email:  davina_hartwell@portalberni.ca 
 
 
PRESENT: 
 
 
A.  CALL TO ORDER AND APPROVAL OF AGENDA 
  (including introduction of late items) 
 

The deadline for agenda items is 12 noon on the Wednesday before the scheduled regular 
meeting.  Acceptance of late items is at the discretion of Council. 

 
1. Recognition of unceded Traditional Territories. 
 
2. Late items identified by Councillors. 
 
3. Late items identified by the City Clerk. 
 

That the agenda be approved as circulated with the addition of late items 
as outlined. 

 
 
B. ADOPTION OF MINUTES - Page 8 
 
1. Special Meeting held at 12:30 pm, Regular Council Meeting held at 2:00 pm 
 on November 25, 2019 and Annual Organizational Meeting held at 7:00 pm on 
 December 2, 2019. 
 

  
C. PUBLIC INPUT PERIOD 
 

An opportunity for the public to address Council on topics of relevance to City Council. 
A maximum of four speakers for no more than three minutes each will be accommodated.     
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D. DELEGATIONS     
 

1. Uptown Merchants Association 
 
 Barb Mellaart in attendance to present to Council a donation from the Uptown 
 Merchants Association for the cost of decorative lighting in the Uptown area. 
 
 
2. Sean Rorison, Development Manager, BC Housing Corporation - Page 19 
 
 In attendance to speak to Alberni Community and Woman’s Services Society’s 
 Second Stage Housing Project. 
 

[Following the BC Housing Corporation’s delegation Council may wish to 
consider the following motion:] 

 
That Council authorize the Mayor and the City Clerk to execute the Letter 
of Intent between the City of Port Alberni and BC Housing Management 
Commission which sets out the proposed partnership between the City 
and BC Housing for the lease and redevelopment of properties owned by 
the City for the purpose of building a new second-stage housing for 
women and their children.   

   
 
3. Ms. Marcie DeWitt, Consulting Services - Page 22 
 

In attendance to present to Council the 2019 Child Care Action Plan – A Child 
Care Needs Assessment for the Alberni-Clayoquot Regional District. 
 

[Following Ms. DeWitt’s presentation, Council may wish to consider the 
following motion:] 

 
That Council of the City of Port Alberni continue to support the Alberni-
Clayoquot Regional District in managing the Community Child Care 
Planning Program on behalf of the City of Port Alberni. 
 

 
E. UNFINISHED BUSINESS  
 
 Includes items carried forward from previous Council meetings. 
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F. STAFF REPORTS 
 
 Members of the public may be recognized by Council to speak to a report if the report is a 

response to their correspondence or an application. 
 
1. Accounts  
 

 That the certification of the Acting Director of Finance dated December 9, 
2019, be received and the cheques numbered ________ to _________            
inclusive, in payment of accounts totalling $_________, be approved. 

 
 
2. City Clerk - Tag Day Applications - Page 27 
 

 Report dated December 2, 2019 from the City Clerk regarding the assignment of 
Tag Days’ for the 2020 calendar year. 

 
That Council for the City of Port Alberni approve the 2020 Tag Day 
allocations as outlined on Attachment 1 of the 2020 Tag Day Applications 
Report dated December 2, 2019. 

 
3. City Clerk – 3123 – 3rd Avenue Façade - Page 30 
 

Report dated December 3, 2019 from the City Clerk responding to a letter to 
Council regarding the façade of the building located at 3123 – 3rd Avenue. 

 
  That the report from the City Clerk dated December 3, 2019, be received. 
 
 Council direction requested. 
 
4. City Clerk – Rain Coast Cannabis Inc. - Page 34 
 

Report dated December 4, 2019 from the City Clerk regarding a Retail Cannabis 
Store application to be located at 4102 Redford Street.  [NOTE:  The applicant, 
Mr. John Saliken will be in attendance and available to respond to any questions 
from Council] 

 
  That the report from the City Clerk dated December 4, 2019 be received. 
 
  That Council for the City of Port Alberni supports the approval and   
  authorization of Rain Coast Cannabis Inc. located at 4102 Redford Street,  
  and endorses the comments as provided in the report from the City Clerk  
  dated December 4, 2019. 
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5. Manager of Planning – Development Variance Permit – 4279 Ravenhill 
Avenue - Page 42 

 
Report dated December 2, 2019 from the Manager of Planning requesting 
consideration of an application for a Development Variance Permit to permit the 
construction of two accessory buildings with a combined total area exceeding the 
permissible area of 85 m2 (915 ft2).  
 
Mayor to invite Manager of Planning to provide comment/background information 
regarding the application including any correspondence and/or late 
correspondence received.   
 
The Mayor to invite a presentation by the Applicant [if in attendance] 
 
The Mayor to invite input from the Public. 
 
The Mayor to invite any questions from Council. 

 
 That Development Variance Permit No.97 to vary Section 6.10.6 
 Accessory Buildings (in A zones (A1,FD)) regulations for the total floor 
 area of all accessory buildings, from 85 m2 (915 ft2) to 97.8 m2 (1052.7 ft2) 
 a variance of 12.8 m2 (137.8 ft2), for the property located at 4279 Ravenhill 
 Avenue and legally described as Lot 5, District Lot 1, Alberni District, Plan 
 11303 Except that part in Plan 25083 (PID: 004-990-4210), be authorized 
 by City Council. 

 
    
6. Director of Parks, Recreation and Heritage - Community Investment 
 Program - 2019 Recommendations - Page 51 
  
 Report dated December 9, 2019 from the Director of Parks, Recreation and 
 Heritage providing the 2020 Community Investment Program recommendations   
 of the Community Investment Program Committee.  
 

 That the report dated December 9, 2019, be received and Council for the 
 City of Port Alberni approve the 2020 Community Investment Program 
 recommendations of the Community Investment Program Committee 
 in the amount of $39,800.00.  
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G. BYLAWS  
 

Bylaws are required for the adoption of regulations, financial plans, changes to land use policy 
and to approve borrowing.  A bylaw requires four separate resolutions to be adopted and must be 
considered over a minimum of two Council meetings.  Each reading enables council to reflect on 
the bylaw before proceeding further. 
 

   
 
H. CORRESPONDENCE FOR ACTION 
 

All correspondence addressed to the Mayor and Council by an identifiable citizen is included on 
an Agenda. Action items are those asking for a specific request of Council and will be provided a 
response. 
 

1. Wesley Bloxham - Page 55 
 

Letter dated November 27, 2019 requesting Council support a process of public 
engagement to develop a phased approach to carry out improvements to Argyle 
Street and 3rd Avenue. 
 

That the letter dated November 27, 2019 requesting Council support and to 
initiate a public engagement process to develop a phased approach to carry 
out improvements to Argyle Street and 3rd Avenue, be received. 

 
 
I. PROCLAMATIONS 
 
 
J. INFORMATIONAL CORRESPONDENCE 
 

Correspondence which provides information to Council but does not make a specific request or 
topics that are not relevant to city services and responsibilities are included. 

 
1. Alberni Valley Chamber of Commerce - Page 70 
 
 Letter dated November 28, 2019 advising their Board of Directors unanimously 
 passed a motion to fully support and endorse Council’s budget plans for 2020. 
 
2. Union of British Columbia Municipalities – Gas Tax Agreement Community 

Works Fund Payment - Page 71 
 
Letter dated November 27, 2019 advising that UBCM is distributing the second 
Community Works Fund payment for the fiscal year 2019/2020 in the amount of 
$399,623.05. 
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3. Advisory Planning Commission - Page 72 
 
Minutes from the November 21, 2019 meeting.  [NOTE:  Minutes are being 
provided to Council at this time to ensure Council is aware of two development 
applications that are currently underway.  In each case, the applicants have a 
number of conditions that need to be met before Council is in a position to 
entertain bylaw amendments, public hearings etc.  Staff anticipate that Council will 
be asked to consider bylaw amendments associated with the applications in 
January 2020.] 
 

 That Informational Correspondence items numbered 1 through 3 be  
 received and filed. 
 
 
K. REPORT FROM IN-CAMERA 
 
 
 
L. COUNCIL REPORTS 

 
1. Council and Regional District Reports - Page 78 

 
That the Council reports outlining recent meetings and events related to 
the City’s business, be received. 
 
 
 

M. NEW BUSINESS 
 
 An opportunity for the Mayor or Council to raise issues as a result of the business of the meeting 

or to identify new items for subsequent meetings. 
 
1. Alberni-Clayoquot Regional District Planning Function  
 

That Council direct staff to write to the Alberni-Clayoquot Regional District 
expressing the City’s interest in discussing the City’s participation in the 
regional planning function. 
 

2. Fibre Optics Network 
 

That Council direct staff to prepare a report speaking to the opportunities, 
benefits and costs associated with the installation of fibre optics within City 
boundaries, including the City’s ability to own and operate the utility and the 
economic development opportunities and benefits the City may experience 
should a fibre optics network be made available to the private sector and the 
community in general.     
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N. QUESTION PERIOD     
 

An opportunity for the public and the press to ask questions of the Mayor and Council. 
 
 
 

O. ADJOURNMENT 
 
 

That the meeting adjourn at      pm. 
 
 
 
 
J:\Clerks\Council\RegularCouncilMeetings\Agendas\Dec9_tf.doc 
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CITY OF PORT ALBERNI 

 
 

STAFF REPORT  
 
TO:    Tim Pley, CAO      
  
FROM:   Willa Thorpe, Director of Parks, 

Recreation and Heritage 
 
COPIES TO:  Rosalyn Macauley (Deputy Director of 

Finance)  
Davina Hartwell (City Clerk) 

                    
DATE:   December 9, 2019 
 
ATTACHMENTS: 2021 Community Investment Program Proposed Timeline 

2020 Community Investment Program Request and Recommendation List 
    
 
SUBJECT:  Community Investment Program – 2020 Recommendations 

  
 
Background:   
 
In September 2011, City Council approved the implementation of the Community Investment 
Program (CIP); the program combined the former Grants-in-Aid Program with the funds allocated 
from gaming revenues. 
 
For 2020, $36,500 in in-kind and cash grants were budgeted for distribution, with an additional 
$3,300 in reserve from previous CIP cycles. The creation of the Alberni Valley Community Forest 
Stream saw an additional $10,000 in grants made available; as none of the CIP applications 
received met the Community Forest criteria, the CIP Committee will approach the Community 
Forest to setup a separate application timeline in 2020 to distribute those $10,000 in funds. 
 
Community groups were invited to submit grant applications, which were reviewed by the CIP 
Committee: 
 

Councillor Helen Poon 
Craig Summers 
Diane Mayba 
Frances Ketteringham 
Karen Freethy, Recreation Programmer 
Teresa Ludvigson 
Willa Thorpe, Director of Parks, Recreation and Heritage 

 
The Committee met twice to review the grant applications and develop the recommendation to 
Council. 
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Discussion:  
 
At the application deadline (November 1, 2019), the Committee received 28 grant applications:  
 

In-Kind Requests 

Facility Rentals $19,438.40 

$54,214.40 

Utilities $14,450.00 
Recreation Passes $5,475.00 
Staff Time $2,800.00 
Tents $9,450.00 
Bus Tickets $2,601.00 

Community Development Grants Cash $18,790.00 
Total 2020 Requests $73,004.40 

 
The Committee recommends the following allocation for 2020: 
 

In-Kind Requests 

Facility Rentals $9,165.00 

$29,806.00 

Utilities $8,200.00 
Recreation Passes $3,450.00 
Staff Time $1,350.00 
Tents $5,040.00 
Bus Tickets $2,601.00 

Current Credits on Account $4,867.95 
Community Development Grants Cash $9,994.00 

Total 2020 Recommendation $39,800.00 
 
 
The Committee’s detailed 2020 recommendations and process/timeline for the 2021 application 
cycle are attached. As all available 2020 grant funds have been distributed, any future applicants 
for the 2020 calendar year are recommended to apply for the 2021 cycle (available online in spring 
2020). 
 
Recommendation: 
 
That the report dated December 9, 2019, be received and Council for the City of Port Alberni 
approve the 2020 Community Investment Program recommendations of the Community Investment 
Program Committee. 

Respectfully submitted, 

 
 
Willa Thorpe 
Director of Parks, Recreation and Heritage 
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2021 Community Investment Program  
Proposed Timeline 
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2020 Community Investment Program Requests and Recommendations 
 

 

Facilities Utilities Recreation Passes Staff Time Tents Bus Tickets Total In-Kind Cash Total Requested Facilities Utilities Recreation Passes Staff Time Tents Bus Tickets Total In-Kind Cash Total Recommendation
Abbeyfield Houses Alberni Valley Society Operating Expenses $7,500.00 $7,500.00 $7,500.00 $5,000.00 $5,000.00 $5,000.00
ADSS Breakfast Club Operating Expenses $405.00 $405.00 $405.00 $405.00 $405.00 $405.00
Alberni Community and Women's Services Society Transition House and Resource Center $1,250.00 $600.00 $787.50 $2,637.50 $2,637.50 $1,200.00 $600.00 $787.50 $2,587.50 $2,587.50
Alberni District Fall Fair Fall Fair $1,890.00 $1,890.00 $1,890.00 $1,260.00 $1,260.00 $1,260.00
Alberni Valley Childcare Society Access to Activities $1,960.00 $2,025.00 $148.50 $4,133.50 $4,133.50 $1,000.00 $1,000.00 $148.50 $2,148.50 $2,148.50
Alberni Valley Hospice Society Butterfly Effect $945.00 $945.00 $1,000.00 $1,945.00 $945.00 $945.00 $945.00
Alberni Valley Pride Society Pride Events $1,019.88 $1,260.00 $2,279.88 $2,279.88 $814.34 $814.34 $814.34
Alberni Valley Skatepark Association Wham Bam Events $2,570.40 $2,570.40 $2,570.40 $855.60 $855.60 $855.60
Alberni Valley Track Club 2020 Bob Dailey Memorial Track Meet $1,092.00 $315.00 $1,407.00 $1,407.00 $456.55 $315.00 $771.55 $771.55
Art Rave Society of Alberni Canada Day $315.00 $315.00 $750.00 $1,065.00 $0.00 $500.00 $500.00
Community Arts Council Matching Grant $2,500.00 $2,500.00 $5,000.00 $7,500.00 $0.00 $5,000.00 $5,000.00
Five Acre Productions The Five Acre Shaker Music & Arts Festival $400.00 $1,260.00 $1,660.00 $5,000.00 $6,660.00 $0.00 $0.00
Guru Nanak Sikh Society Punjabi Cultural Event 2020 $600.00 $600.00 $600.00 $600.00 $600.00 $600.00
Literacy Alberni Society Literacy Programs $2,000.00 $1,260.00 $630.00 $3,890.00 $800.00 $4,690.00 $1,000.00 $630.00 $1,630.00 $1,000.00 $2,630.00
Navy League of Canada - Port Alberni Branch Sea Cadets $2,221.04 $350.00 $2,571.04 $2,571.04 $350.00 $350.00 $350.00
Port Alberni Family Guidance Association Transportation/Access/Rental $2,640.00 $500.00 $630.00 $3,770.00 $3,770.00 $578.03 $500.00 $630.00 $1,708.03 $1,708.03
Port Alberni Folkfest Multicultural Society Canada Day Parade and Celebraton $160.00 $1,600.00 $945.00 $2,705.00 $2,705.00 $1,000.00 $945.00 $1,945.00 $1,945.00
Port Alberni Highland Dancers Association Robbie Burns Supper $577.50 $577.50 $577.50 $0.00 $0.00
Port Alberni Orchestra and Chorus Society Liability Insurance and Cedar Room-Echo Recitals $577.50 $577.50 $1,109.00 $1,686.50 $577.50 $577.50 $1,109.00 $1,686.50
Port Alberni Refugee Sponorship Committee PARSC Punjabi Dinner $577.50 $577.50 $577.50 $0.00 $0.00
Royal Canadian Legion Remembrance Day Ceremony $1,800.00 $1,800.00 $1,800.00 $1,228.90 $1,228.90 $1,228.90
Salmon Festival Salmon Festival $400.00 $1,260.00 $1,660.00 $1,660.00 $350.00 $1,260.00 $1,610.00 $1,610.00
Special Olympics Swimming and Floor Hockey $1,800.00 $1,800.00 $1,800.00 $1,800.00 $1,800.00 $1,800.00
Spirit Square Farmers' Market Music at the Market $400.00 $400.00 $700.00 $1,100.00 $315.00 $315.00 $485.00 $800.00
The Bread of Life Centre Soup Kitchen Utilities Expenses $2,800.00 $2,800.00 $2,016.00 $4,816.00 $2,000.00 $2,000.00 $1,500.00 $3,500.00
Volunteer Income Tax Income Tax Preparation $626.58 $626.58 $626.58 $626.58 $626.58 $626.58
Women's Food and Water Initiative Alberni Valley Seedy Saturday 2020 $400.00 $400.00 $2,415.00 $2,815.00 $0.00 $400.00 $400.00
Young Life WyldLife Program $1,216.00 $1,216.00 $1,216.00 $627.50 $627.50 $627.50

$19,438.40 $14,450.00 $5,475.00 $2,800.00 $9,450.00 $2,601.00 $54,214.40 $18,790.00 $73,004.40 $9,165.00 $8,200.00 $3,450.00 $1,350.00 $5,040.00 $2,601.00 $29,806.00 $9,994.00 $39,800.00Totals

2020 RecommendationOrganization Program/Event 2020 Request
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