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CITY OF PORT ALBERNI - MEETING SCHEDULE 

MONDAY, DECEMBER 12, 2016 
 
   

5:30 pm Special In-Camera Meeting 
@ Committee Room 

CLOSED TO PUBLIC 
 

3:00 pm Special Meeting of Council 
Re:  Status Report 
@ Council Chambers 
 

OPEN MEETING 

7:00 pm Regular Council Meeting     
@ Council Chambers 

OPEN MEETING 
 

   

   
DATES TO NOTE 

 

 

Wed. Jan 4 
7:00 pm 

Alberni Valley Heritage Commission 
@ Alberni Valley Museum 

OPEN MEETING 

Thurs. Jan 5 
4:30 pm 

Food Security & Climate Disruption Committee 
@ Committee Room 
 

OPEN MEETING 

Mon. Jan 9 
7:00 pm 

Regular Council Meeting 
@ Council Chambers 

OPEN MEETING 

   

PLEASE NOTE CITY HALL HOLIDAY HOURS: 
 

MONDAY, DECEMBER 19TH – OPEN – 8:30 AM – 4:30 PM 
TUESDAY, DECEMBER 20TH – OPEN – 8:30 AM – 4:30 PM 

WEDNESDAY, DECEMBER 21ST – OPEN – 8:30 AM – 4:30 PM 
THURSDAY, DECEMBER 22ND – OPEN 8:30 AM – 4:30 PM 

FRIDAY, DECEMBER 23RD – OPEN 8:30 AM – 4:30 PM 
 

DECEMBER 26TH – 27TH – CLOSED 
 

WEDNESDAY, DECEMBER 28TH – OPEN – 8:30 AM – 4:30 PM 
THURSDAY, DECEMBER 29TH – OPEN – 8:30 AM – 4:30 PM 

FRIDAY, DECEMBER 30TH – OPEN – 8:30 AM – 4:30 PM 
 

MONDAY, JANUARY 2ND – CLOSED 
 

TUESDAY, JANUARY 3RD – OPEN – 8:30 AM – 4:30 PM 
 

 



A G E N D A 
 

REGULAR MEETING OF COUNCIL 
 

MONDAY, DECEMBER 12, 2016 AT 7:00 PM 
IN THE CITY HALL COUNCIL CHAMBERS 

 
The following pages list all agenda items received by the deadline.  A sample resolution is provided for 
most items in italics for the consideration of Council.  For a complete copy of the agenda including all 
correspondence and reports refer to the City’s website www.portalberni.ca or contact the City Clerk 

phone: (250 720-2810) or email:  davina_hartwell@portalberni.ca 
 
 
PRESENT: 
 
 
A.  CALL TO ORDER AND APPROVAL OF AGENDA 
  (including introduction of late items) 
 

The deadline for agenda items is 12 noon on the Wednesday before the scheduled regular 
meeting.  Acceptance of late items is at the discretion of Council. 

 
1. Recognition of Traditional Territories. 
 
2. Late items identified by Councillors. 
 
3. Late items identified by the City Clerk. 

 
 
That the agenda be approved as circulated with the addition of late items 
as outlined. 

 
 
 
B. ADOPTION OF MINUTES - Page 10 
 
1. Special Meeting held at 3:00 pm, Regular Council Meeting held at 7:00 pm on 

November 28, 2016 and Annual Organizational Meeting held on December 5, 
2016. 

 
 
 
C. PUBLIC INPUT PERIOD 

 
An opportunity for the public to address Council on topics of relevance to City Council.  A 
maximum of four speakers for no more than three minutes each will be accommodated.     



Regular Agenda – Dec 12/16 
Page 2 

 
 

D. DELEGATIONS     
 

1. McLean Mill Society - Page 24 
 

Members of the board in attendance to provide additional information regarding 
the request from the Industrial Heritage Society for financial assistance to cover a 
shortfall of $55,000. 
 
 
 

E. UNFINISHED BUSINESS  
 Includes items carried forward from previous Council meetings. 
 
  

 
F. STAFF REPORTS 
 
 Members of the public may be recognized by Council to speak to a report if the report is a 

response to their correspondence or an application. 
 
1. Accounts  
 

 That the certification of the Director of Finance dated December 12, 2016 
be received and the cheques numbered ________ to _________            
inclusive, in payment of accounts totalling $_________, be approved. 

 
 

2.  Director of Finance - Audit Committee - Page 25 
  
 
That the minutes of the November 28, 2016 Audit Committee; the 
Responses to Questions arising from that meeting dated November 29, 
2016, the Quarterly Analysis of Mayor and Council Travel and Convention 
Expenses ending September 30, 2016, the financial statements ending 
September 30, 2016 and the Vendor Cheque Register Report ending 
November 22, 2016, be received. 

 
 
3. City Clerk - Public Hearing Report – November 28, 2016 - Page 69 
 
 

That the report of the Public Hearing held November 28, 2016 regarding  
"Official Community Plan Amendment No. 22 (2720 Burde Street – 
Evans), Bylaw No. 4923", “Zoning Amendment No. 17 (2720 Burde Street 
– Evans), Bylaw No. 4924” and “Zoning Amendment No. 18 (4080 
McBride Street – Lindsay), Bylaw No. 4925”, be received. 
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4. City Clerk – Hupacasath First Nation Lease - Page 73 
 
 

 That Council for the City of Port Alberni authorize the Mayor and Clerk to 
 enter into a lease with the Hupacasath First Nation for a portion of City 
 owned land located at 4586 Victoria Quay for a five year term 
 commencing January 1, 2017 at the current rent of $1.00 for the term 
 (upon completion of statutory notices). 

 
 
5. Chief Administrative Officer / ACRD Chief Administrative Officer - Page 90 
 
 Report dated December 2, 2016 from the ACRD Chief Administrative Officer, 
 Russell Dyson and Chief Administrative Officer, Tim Pley, identifying specific 
 services the ACRD and CPA wish to explore. 
 
 
  That a joint ACRD Board – City of Port Alberni Council meeting be held to  
  identify specific services the ACRD and CPA wish to explore, and develop 
  an action plan to assess and implement practical solutions in a timely  
  manner beginning with the 2017 work plan of each organization. 
 
  That the CAOs of the ACRD and CPA meet on a regular basis to review  
  opportunities for sharing resources at the time of hiring and/or contracts  
  for services in consideration of the potential for shared efficiencies and for  
  the purpose of fostering information sharing and problem solving among  
  like departments with an annual report to the board / council to describe  
  realized opportunities.  The CAOs may at their discretion involve other  
  ACRD and CPA staff members where that is deemed appropriate. 
 
 
6. City Clerk – Tag Days - Page 105 

 
Report dated December 7, 2016 including a chart of proposed tag day allocations 
for 2017 to be approved by resolution of City Council. 

 
 

 That Council for the City of Port Alberni approve the 2017 tag day 
allocations outlined in the report from the City Clerk dated December 7, 
2016. 
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7. Director of Community Services – Community Investment Program 2017 – 
 Recommendations - Page 108 
 
 Report dated December 5, 2016 providing the recommendations of the 
 committee for the 2017 Community Investment Program. 
   
  That the report dated December 5, 2016, be received and Council for the  
  City of Port Alberni approve the 2017 Community Investment Program  
  recommendations of the Grant Review Committee. 
 
  That Council for the City of Port Alberni approve the use of designated  
  ‘youth’ funds for youth related applications and approve the    
  recommendations of the Grant Review Committee. 
 
 
8. Manager of Economic Development – Sprout Program - Page 116 

 
Report dated December 12, 2016 providing an interim status report on the Sprout 
Program. 
 
 
 That the report dated December 12, 2016 providing an interim status 
 report on the Sprout Program, be received. 
 
 

9. City Planner – Draft Request for Proposal – Gertrude Street - Page 126 
 
Report dated December 7, 2016 providing a draft Request for Proposals on a 
portion of City of Port Alberni owned property on Gertrude Street. 
 
  
 That the report from the City Planner dated December 7, 2016, be 
 received. 
 
Council direction is requested. 
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10. Chief Administrative Officer – BikeBC Grant Application - Page 142 
 

Report dated December 7, 2016 requesting Council’s direction regarding the 
submission of a grant application to BikeBC to support the development of 
separated shared-use paths along Stamp Avenue. 

 
That the Chief Administrative Officer’s report dated December 7, 2016, be 
received and Council for the City of Port Alberni approve the submission 
of a grant application to BikeBC for separated shared-use paths on Stamp 
Ave between Redford Street and Roger Street, with the City’s matching 
contribution of $100,000 being funded from the Carbon Fund.   
 
 

11. Managers' Monthly Reports 
Providing information about current departmental operations. 

 
Planning Department - Page 144 

 
 

That the monthly report from the City Planner providing information about 
current departmental operations, be received.  
 
 
 

G. BYLAWS  
 

Bylaws are required for the adoption of regulations, financial plans, changes to land use policy 
and to approve borrowing.  A bylaw requires four separate resolutions to be adopted and must be 
considered over a minimum of two Council meetings.  Each reading enables council to reflect on the bylaw 
before proceeding further. 
 

1. City Clerk – December 5, 2016 Public Hearing Report - Page 145 
  

That the report of the Public Hearing held December 5, 2016 regarding 
Bylaw No. 4926 and 4927, be received. 
 
 

 “Official Community Plan Amendment No. 23 (5350 Russell Street – 
 Rainbow Gardens), Bylaw No. 4926” 
 
 

 That "Official Community Plan Amendment No. 23 (5350 Russell Street – 
 Rainbow Gardens), Bylaw No. 4926”, be read a third time. 
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“Zoning Amendment No. 19 (5350 Russell Street – Rainbow Gardens), 
Bylaw No. 4927” 

 
 
   That “Zoning Amendment No. 19 (5350 Russell Street – Rainbow   
  Gardens), Bylaw No. 4927”, be read a third time.  
 
 

* Recess * 
 
 

H. CORRESPONDENCE FOR ACTION 
 

All correspondence addressed to the Mayor and Council by an identifiable citizen is included on 
an Agenda. Action items are those asking for a specific request of Council and will be provided a 
response. 

  
 

 
I. PROCLAMATIONS 
 
 
 
J. INFORMATIONAL CORRESPONDENCE 
 

Correspondence which provides information to Council but does not make a specific request or 
topics that are not relevant to city services and responsibilities are included. 
  

1. Air Quality Council Meeting - Page 179 
 
 The minutes of the October 13th and November 17th, 2016 meetings. 

 
2. British Columbia Community Achievement Awards - Page 186 
 
 Information received regarding nominations for BC Community Achievement 
 Award.  Nomination deadline is January 20, 2017. 
 
3. Employment and Social Development Canada - Page 187 
 
 Email dated December 5, 2016 advising of the call for nominations for Canada’s 
 Volunteer Awards is now open until February 3, 2017. 
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4. POLIS Project on Ecological Governance - Page 188 
 
 Letter dated November 21, 2016 providing a copy of the University of Victoria’s 
 POLIS Water Sustainability Project, Top 5 Water Challenges That Will Define 
 British Columbia’s Future.  The full report is available at: 
 http://poliswaterproject.org/topfivechallenges.  
 
5. Vancouver Island Regional Library - Page 191 
 

Latest edition of "From the Board Table". 
 
 
6. Food Security and Climate Disruption Committee - Page 198 

 
The minutes of the November 3, 2016 meeting. 

 
 

That Informational Correspondence items numbered 1 through 6 be 
 received and filed. 

 
 
 

K. REPORT FROM IN-CAMERA 
 
 
 
L. COUNCIL REPORTS 
 
1. Mayor's Report   
 

That the Mayor’s verbal report be received. 
 
 

2. Regional District Report (Mayor Ruttan/Councillor McLeman) 
 
That the Regional District verbal report be received. 
 
 

3.  Councillors' Reports 
 

That the Councillors' verbal reports be received. 
 
 
 
 
 

http://poliswaterproject.org/topfivechallenges
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M. NEW BUSINESS 
  
 An opportunity for the Mayor or Council to raise issues as a result of the business of the meeting 

or to identify new items for subsequent meetings. 
 
1. BC Chamber of Commerce Premier and Cabinet Luncheon 
 

That Council for the City of Port Alberni authorize the travel and 
associated expenses for Councillor McLeman to attend the BC Chamber 
of Commerce Premier and Cabinet Luncheon on December 13, 2016 at 
the Fairmont Waterfront, Vancouver. 

 
 
 
N. QUESTION PERIOD     
 

An opportunity for the public and the press to ask questions of the Mayor and Council. 
 
 
 
O. ADJOURNMENT 

 
 
That the meeting adjourn at      pm. 
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Recommendation from the McLean Mill Society Board of Directors RE: Industrial 
Heritage Society Request for Financial Assistance     

The Board of Management recognizes their influence in the decision made by WVIIHS to 
purchase a commercial kitchen for McLean Mill, and believes a commercial kitchen to be an 
asset to McLean Mill moving forward. 

The Board of Management recommends to City Council that the City pay $15,000 to the 
commercial kitchen vendor which represents a payment due by December 31st 2016, and pay a 
further $10,000 to WVIIHS to compensate WVIIHS for the down payment that they made for the 
commercial kitchen. 

The Board of Management has no further recommendation with regard to the WVIIHS’ 
November 14th, 2016 request for funds.    
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 2017 CIP Application Summary

App # Organization 2016 Grant 
Amount

Project Facility 
Rental

Utility fees 
(water)

Recreation 
Passes/
programs

staff time Tents Bus Tickets/ 
passes

Notes Purpose Amount 
Requested 
(Cash)

Total 
Requested

In‐Kind 
Facility

In Kind 
Utility 

Recreation 
Passes

Staff Time In Kind 
Tents

Bus 
Tickets 

In Kind 
Other

Com. Dev
Cash

Total 
Amount

Youth 
Fund

1 ADSS Life Skills 
Program

425.00 Lifeskill Program for 
students with special 
needs 

500.00 Bowling, 
Aquarium, 
Mcleans Mill, 
meals 

1,000.00 1,500.00 500.00 500.00

2 Alberni Community 
and Women's Services 
Society

1,500.00 support of programs for 
women & children

1,450.00 500.00 500.00 annual fee for 
leasing 
commercial 
bin and pick up 
.

1,381.00 3,831.00 1,000.00 250.00 250.00 1,500.00

3 Alberni District Fall 
Fair

1,260.00 A Fair to showcase the 
community.

55.00 1,260.00 1,315.00 1,260.00 1,260.00

4 Alberni Valley 
Assisted Living Society

250.00 Development of 
Community Volunteer 
Resource Services Centre

265.00 265.00 0.00

5 Alberni Valley Craft 
Fair Association

N/A A craft Fair for the 
community

Athletic Hall 
Rental and 
Advertising 
budget.

1,300.00 1,300.00 0.00

6 Alberni Valley Curling 
Club

1,000.00 Funding for daily 
operation of the club

3,000.00 3,000.00 1,000.00 1,000.00

7 Alberni Valley Drug & 
Alcohol Prevention 
Service

1,000.00 Programs for "at risk" 
youth

520.00 300.00 250.00 1,070.00 ######

8 Alberni Valley Pride 
Society 

N/A To Serve, Support and 
Celebrate GLBTTQQ+

30.00 1,260.00 300 cash for 
advertising, 
300 for 
portable 
toilets, 100 
dumpster 
rental

700.00 1,990.00 30.00 1,260.00 1,290.00

9 Alberni Valley Pride 
Society ‐ Community 
Outreach Program

N/A serve, support and 
celebrate in a safe 
environment

376.00 376.00 376.00

10 Alberni Valley 
Restoratie Justice 

N/A restorative circles with 
community participants

1,344.00 1,344.00 1,344.00 1,344.00

11 Alberni Valley Senior 
Citizens Homes 
Society Pioneer 
Cottges

N/A affordable, quality 
housing for seniors

6,876.00 6,876.00 0.00

Grant Type ‐ Inkind Grant Type ‐ Community 
Development (cash)

Committee Recommendation
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 2017 CIP Application Summary

App # Organization 2016 Grant 
Amount

Project Facility 
Rental

Utility fees 
(water)

Recreation 
Passes/
programs

staff time Tents Bus Tickets/ 
passes

Notes Purpose Amount 
Requested 
(Cash)

Total 
Requested

In‐Kind 
Facility

In Kind 
Utility 

Recreation 
Passes

Staff Time In Kind 
Tents

Bus 
Tickets 

In Kind 
Other

Com. Dev
Cash

Total 
Amount

Youth 
Fund

Grant Type ‐ Inkind Grant Type ‐ Community 
Development (cash)

Committee Recommendation

12 Alberni Valley 
Skateboard 
Association

N/A To enjoy skateboarding 
and do fundraisers for 
new facilities

1,000.00 1,000.00 500.00

13 Alberni Valley Track 
and Field Society

1,015.00 Annual Bob Dailey 
Memorial Track Meet at 
Bob Dailey and Glenwood 
Centre

1,004.00 800.00 315.00 2,119.00 1,004.00 315.00 1,319.00

14 Art Matters Society 1,000.00 Artist Collecative 1,200.00 1,200.00 600.00 600.00

15 Art Rave of Alberni  1,945.00 Art Festival 945.00 Art Supplies, 
Insurance, 
Advertising, 
Entertainers

1,000.00 1,945.00 945.00 1,000.00 1,945.00

16 Barklay Sounds 
Community Choir

N/A Purchase 
Music, 
printing, Hall 
Rental, 
Honoraria for 
Director, 
pianist and 
special guests

1000 1,000.00 1,000.00 1,000.00

17 Bread of Life 1,500.00 Soup Kitchen, Health 
clinic, outreach advocacy

1,500.00 1,500.00 1,500.00 1,500.00

18 Centennial Belles N/A Annual Fundraiser 
Vintage and historical 
Fashion Show

487.00 630.00 1,117.00 370.00 630.00 1,000.00

19 Community Arts 
Council of the Alberni 
Valley 

6,380.00 Provides a wide range of 
art programs and other 
services for the 
community

392.00 2,500.00 630.00 BC Arts Council 
will provide 
matching 
funding for all 
financial 
assistance 
received from 
the City up to 
$4,000  

4,000.00 7,522.00 1,750.00 630.00 4,000.00 6,380.00
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App # Organization 2016 Grant 
Amount

Project Facility 
Rental

Utility fees 
(water)

Recreation 
Passes/
programs

staff time Tents Bus Tickets/ 
passes

Notes Purpose Amount 
Requested 
(Cash)

Total 
Requested

In‐Kind 
Facility

In Kind 
Utility 

Recreation 
Passes

Staff Time In Kind 
Tents

Bus 
Tickets 

In Kind 
Other

Com. Dev
Cash

Total 
Amount

Youth 
Fund

Grant Type ‐ Inkind Grant Type ‐ Community 
Development (cash)

Committee Recommendation

20 Healthy Harvest Farm N/A to create employment for 
people with disabilities 

150.00 to purchase 
seeds to 
expandand 
extend the 
growing 
season 

600.00 750.00 150.00 600.00 750.00

21 Literacy Alberni 
Society

1,500.00 To continue with existing 
programs

150.00 630.00 500.00  Cash to 
support our 
shipping costs, 
paint and 
maintenance 
costs for Little 
Libraries

5,000.00 6,280.00 370.00 630.00 500.00 1,500.00

22 Port Alberni Family 
Guidance Association

N/A 588.00 Fund Raiser 588.00 0.00

23 Port Alberni Family 
Guidance Association

N/A 1,500.00 500.00 2,000.00 500.00 500.00 1,000.00

24 Port Alberni Folkfest 
Multicultural 
Association 

950.00 Folkfest at Glenwood 
Centre

500.00 450.00 950.00 950.00 950.00

25 Port Alberni 
Friendship Center

2,000.00 National Aboriginal 
Celebration at the 
Friendship Center

Annual 
National 
Aboriginal Day

2,500.00 2,500.00 2,000.00 2,000.00

26 Port Alberni Orchestra 
and Chorus Society 

N/A Concerts 327.00 liability 
insurance and 
rental of Echo 
Centre

1,024.00 1,351.00 327.00 1,024.00 1,351.00
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App # Organization 2016 Grant 
Amount

Project Facility 
Rental

Utility fees 
(water)

Recreation 
Passes/
programs

staff time Tents Bus Tickets/ 
passes

Notes Purpose Amount 
Requested 
(Cash)

Total 
Requested

In‐Kind 
Facility

In Kind 
Utility 

Recreation 
Passes

Staff Time In Kind 
Tents

Bus 
Tickets 

In Kind 
Other

Com. Dev
Cash

Total 
Amount

Youth 
Fund

Grant Type ‐ Inkind Grant Type ‐ Community 
Development (cash)

Committee Recommendation

28 Port Alberni Salmon 
Festival Society

3,500.00 Salmon Derby  1,235.00 1,500.00 1,260.00 Flagpeople 
4500; policing/ 
traffic 2500

7,000.00 10,995.00 1,240.00 1,260.00 1,000.00 3,500.00

29 Port Alberni 
Volunteer Income Tax 
Program

630.00 Provide Income Tax for 
low income 

448.00 448.00 448.00 448.00

30 RAD Communtiy 
Corps 

The Mural Project ‐ Train 
Station

Mural Project 1,500.00 1,500.00 1,500.00 1,500.00

31 Royal Canadian Legion 
Alberni Valley Branch 
293

1,400.00 Remembrance Day 
Celebration at Glenwood

502.00 998.00 1,500.00 1,500.00 1,500.00

32 Special Olympics ‐ 
Port Alberni

1,000.00 Echo Pool rental for 
swims

2,457.00 2,457.00 1,000.00 1,000.00

33 Special Olympics ‐ 
Port Alberni

Floor Hockey at Glenwood 
Centre. 

1,071.00 1,071.00 500.00 500.00

34 Spirit Square Farmers 
Market Association

715.00 BC Assoc. of Farmer's 
Markets 

315.00 Music at the 
Market

500.00 815.00 315.00 400.00 715.00

35 Spirit Square Farmers 
Market Association

BC Assoc. of Farmer's 
Markets  ‐ Bus Passes for 
Early Years Program 
Participants

320.00 320.00 320.00 320.00

36 Wyldlife (Under the 
OrganizationYoung 
Life) 

Programs for Grade 6‐8 
youth

1,940.00 150.00   2,090.00 ######

37 RAD Communtiy 
Corps 

Creative Crosswalks 
Project

Crosswalk 
Design

1,000.00 1,000.00 1,000.00 1,000.00

38 Navy League 1,643.00 1,643.00 875.00 875.00
39 PA Toy Run 1,245.00 1,245.00 1,245.00 1,245.00

40 Art Matters Society Solstice Festival Performers, 
Art Show

1,500.00 1,500.00 1,000.00 1,000.00

Totals 16,139.00 16,561.00 2,600.00 3,803.00 7,245.00 2,720.00 34,205.00 83,273.00 9,593.00 5,850.00 1,120.00 1,240.00 7,245.00 2,220.00 0.00 14,524.00 41,792.00 ######
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CITY OF PORT ALBERNI 

PLANNING DEPARTMENT 

TO: Tim Pley, Chief Administrative Officer 

FROM: Scott Smith, City Planner 

DATE: December 7, 2016 

SUBJECT: Draft Request for Proposal – Gertrude Street 

Issue 

To consider a draft of a Request for Proposals (RFP) on a portion of City of Port Alberni owned 
property on Gertrude Street. 

Background 

Council for the City of Port Alberni had directed that an RFP for the sale and commercial 
development of a portion of City owned property on Gertrude Street be prepared for Council’s 
consideration. Attached is a preliminary draft of an RFP to potentially sell a portion of 4356 and 
4340 Gertrude Street for commercial development. 

Discussion 

The following are some of the key issues in the draft Request for Proposals:  

1. To obtain the highest possible investment in the local community in terms of both job
creation and capital investment.

2. To ensure that a high quality project is developed that is compatible with the surrounding
neighbourhood.

3. To ensure that the development is complementary to the park like setting of the property.
4. To ensure that the large Redwood tree located on the property is preserved.
5. To allow for the location of a trail connection through the property that would link sections of

the City trail network.

Recommendation 

That the report from the City Planner dated December 7, 2016 be received. 
Direction from City Council is requested. 

Respectfully submitted, 

____________________ 
Scott Smith, MCIP, City Planner 
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1.0 INTRODUCTION 
 
 

1.1 General Background 
 

The site is located in Port Alberni on, Gertrude Street, on the north side of the adjacent Roger Creek.  
There are five (5) legal parcels, all city owned, that are relevant to the proposed site. The relevant 
portion of the site is ±1500 m2  of the entire city owned site (± 6388 m2 (±0.6 ha)).  The City would 
consider subdivision and sale of the ±1500 m2  portion of the site shown as “Subject Area” on the 
attached plans.  The area could be modified based on the proposed development, at the sole discretion 
of City Council. 
 
There is a city park located to the east across Gertrude Street, with the Northport commercial district 
located one block to the north.  The site is currently accessed from Pemberton Road and also from 
Gertrude Street.  Any development will require a new access permit as part of the Development Permit 
process. 

 
1.2 City’s Objectives for the Development of the Gertrude Street site 

 
a) To sell a portion of the site to the successful proponent. 

 
b) To obtain the highest possible investment in the local community in terms of both job 

creation and capital investment. 
 

b) To ensure that a high quality project is developed that is compatible with the 
surrounding neighbourhood. 
 

c) To ensure that the development is complementary to the park like setting of the 
property. 

 
d) To ensure that a large Redwood tree located on the property is preserved. 
 
e) To allow for the location of a trail connection through the property that would link 

sections of the City trail network. 
 

2.0 SITE DESCRIPTION 
 
 

2.1 Legal Description:   
 
The site is owned by the City of Port Alberni and outlined in bold on the attached maps.  (See attached 
legal plans).  Five (5) legal parcels, at two (2) civic addresses, make up the subject site. 
 

a) 4356 Gertrude Street: 
Legally described as Lots 1,10,11,12, Block  4A, Plan VIP197, District Lot 1, Alberni Land 
District 
PID Numbers: 000-287-296 
  000-287-181 
  000-287-342 
  000-287-393 

 
b) 4340 Gertrude Street 

Legally described as Lot A, District Lot 1, Alberni Land District, Plan VIP39087 
PID Numbers 000-968-781 
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2.2 Official Community Plan 
 
The Gertrude Street properties are designated as a mix of ‘General Commercial’ and ‘Park and Open 
Space’ in the current Official Community Plan (OCP).  Any OCP bylaw amendment requirements must 
be included with the proposal submissions. 
 
2.3 Zoning 

 
The existing zoning of the Gertrude Street properties is ‘C7 Core Business’.  Any Zoning bylaw 
amendment requirements should be included with the proposal submissions.  

 
2.4 The Property 

 
The property is located to the west of Roger Creek Park and ravine. 

 
Municipal services: 

Water -located to the east of the site running along Gertrude Street 
Storm -located to the north of the site along Pemberton Road 
Sanitary -located on site running in a north south direction through all five lots.  The location of 

the services must be considered and addressed within the proposal. 
 
 
3.0 REQUIRED FORMAT OF PROPOSALS 
 
 

3.1 Sealed proposals shall be received by the Owner’s representative up to 4:00 p.m. on February 12, 
2017, proposals received after this time and date shall not be considered. 

 
3.2 Proposals must be submitted in the format described below and shall contain all of the information 

required by this Request for Proposals to facilitate comparison and evaluation of the proposals. 
 

a) Cover Letter, (signed by the principals of the firms included in the proponent’s team). 
 
b) Purchase Price to be paid to the City of Port Alberni. 

 
c) Executive Summary (describing the nature and components of the proposed 

development and how it meets the City’s objectives as set out in Section 1.2 of this 
Request for Proposals. 

 
d) Proponent Identification (description of owners, members, firms or individuals, to be 

involved in the proposed operation along with the proposed legal structure). 
 

e) Details of the Qualifications and Experience of the Proponents. 
 

f) Conceptual Development Plans. 
 

g) Evidence of Financing Capacity. 
 

3.3 The proposal must be submitted to the City of Port Alberni as follows: 
− One (1) digital file, on a USB drive, in PDF (Portable Document Format) format  
− One (1) hardcopy of the proposal in bound form 
− One (1) hardcopy of the proposal in unbound form with plans in a format no larger than  

11” x 17”.  One set of large scale plans may be provided if desired. 
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4.0 GENERAL CONDITIONS 
 
 

4.1 Owner Representative 
 

The City Planner, as the City of Port Alberni (Owner) representative is authorized to communicate and 
officially deal with Proponents and all Proponents must communicate and officially deal with that person 
only.   

 
Scott Smith, MCIP, City Planner 
City of Port Alberni 
4850 Argyle Street 
Port Alberni, B.C.   V9Y 1V8 
Telephone: (250) 720-2808   Fax: (250) 723-3402 
e-mail: scott_smith@portalberni.ca 
 

 
The Owner representative may involve other City staff and resource people in meetings and discussions 
with proponents and in evaluations of submissions received.  Proposals along with evaluations will be 
considered by City Council. 

 
4.2 Deadline for Submissions 

 
Proposal submissions will be accepted until 4:00 p.m. on February 12, 2017. 

 
 
Legal Relationship Created by and Nature of this Request for Proposals 
 

Neither this Request for Proposals nor the submission of a proposal by a Proponent is intended to 
create a legal relationship between, or any duties or obligations on the part of the Owner or a Proponent. 

 
This Request for Proposals is an invitation to treat, and if the Owner decides upon receipt and review of 
proposals to explore, negotiate or otherwise treat with any Proponents, it may do so, and until a written 
offer is made and accepted under the seal of the Owner, by resolution of its Council, no contractual 
relationship of any kind will exist. 

 
In considering any proposals received whether compliant to this Request for Proposals or not, the 
Owner may treat further and negotiate with anyone or all of the Proponents or none of the Proponents 
as it sees fit and may ultimately contract with one or more of the Proponents, or with none of the 
Proponents as in its unfettered discretion it considers desirable. 

 
This Request for Proposals does not impose on the Owner any duty of fairness or natural justice to any 
or all respondents with respect to this Request for Proposals or the process it creates. Unless the Owner 
is expressly permitted or required by this Request for Proposals to “act reasonably”, the Owner is 
entitled to act in its sole, absolute and unfettered discretion. 

 
4.3 Confidentiality of Proposals 

 
The Owner is subject to the Freedom of Information and Protection of Privacy Act. That Act creates a 
right of access to records in the custody or under the control of the Owner, subject to the specific 
exceptions in the right set out in the Act. The Owner will receive all proposals submitted in response to 
this Request for Proposals in confidence, including for the purposes of S.21 of the Act. Because of the 
right of access to information created by that Act, the Owner does not guarantee that information 
contained in any proposals will remain confidential if a request for access in respect of any proposal is 
made under the Act. 
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4.4 Proprietary Information 

 
If a Proponent considers that any part of its proposal is proprietary, including by reason of its being 
copyright, the proposal must clearly identify those portions of it that are considered proprietary. 

 
4.5 Responsibility or Liability 

 
The Owner accepts no responsibility or liability for the accuracy or completeness of this Request for 
Proposals (including any schedules or appendices to it) or of any recorded or verbal information 
communicated or made available for inspection by the Owner (including through the Owner’s 
representative of any other individual) and no representation or warranty, either expressed or implied, is 
made or given by the Owner with respect to the accuracy or completeness of any of those things. The 
sole risk, responsibility and liability connected with reliance by any proponent or any other person on the 
Request for Proposals or any other such information as is described in this paragraph is solely that of 
each Proponent. 

 
Each Proponent acknowledges and agrees that it is solely responsible for obtaining its own independent 
financial, legal, accounting, engineering and other advice with respect to the contents of the Request for 
Proposals or any such information as is described in this paragraph. Each Proponent who submits a 
proposal to the Owner is deemed to have released the Owner from, and waived, any action, cause of 
action, claim, liability, demand, loss, damage, cost or expense, of every kind, in any way connected with 
or arising out of the contents of the Request for Proposals or any such information as it described in this 
paragraph. 

 
Each Proponent who submits a proposal is deemed to have agreed that it is solely responsible and 
liable to ensure that it has obtained and considered all information necessary to enable to understand 
the requirements of the Request for Proposals and to prepare and submit its proposal. 

 
4.6 Compliance with Regulations 

 
The successful Proponent/s will be responsible for complying with all municipal, provincial, and federal 
statutes, regulations, bylaws, and permits. 

 
 
5.0 EVALUATION PROCESS 
 
 

5.1 Evaluation Process 
 

Submissions in response to this Request for Proposals will be evaluated by a team of senior City 
Managers and resource people designated by the Owner’s representative.  

 
5.2 Evaluation Criteria 

 
• Comprehensiveness of the development proposal. 
• Level of capital investment. 
• Short and long term job creation. 
• Other economic benefits to the community. 
• Understanding of and commitment to developer’s responsibilities for on-site services and 

construction. 
• Meeting the City’s objectives as set out in Section 1.2. 
• Time line for development. 
• Experience and qualifications of key members of the Proponent’s team. 
• Evidence of financial capacity of the Proponent to fund the development. 
• Price offered for the property. 
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The Owner may give such weight to these evaluation criteria as it sees fit.  Selection of the preferred 
proposal will be the decision of City Council.  A proposal deemed at Councils sole discretion to be 
the most advantageous to the City of Port Alberni may be selected.  City Council, at its sole 
discretion may choose to reject all proposals.  

 
 
6.0 TERMS OF AGREEMENT 
 
 
 

6.1 Further Process Leading to Contract 
 

The Owner may negotiate and treat with any of the Proponents whose proposals best meets the 
objectives of the City.  

 
6.2 General Conditions 

 
a) The land is offered, “as is” and the City makes no representation and will take no 

responsibility with respect to the condition of the property.  
 

b) All Proponents are advised that an agreement will not be signed until and unless, the 
successful Proponent submits, within two weeks of the City’s acceptance of the offer, a 
Security Deposit of 10% of the purchase price.  The Security Deposit will be refunded if 
completion of the sale does not occur. 

 
c) All submissions should be clearly marked as follows: 

 
d) “Response to Request for Proposals for the Development of the Gertrude Street Site should 

be directed to: 
 

Scott Smith, City Planner 
City of Port Alberni 
4850 Argyle Street 
Port Alberni, B.C.   V9Y 1V8 
Telephone: (250) 720-2808 
Fax: (250) 723-3402 
e-mail: scott_smith@portalberni.ca 
 

e) The City of Port Alberni reserves to right to reject or negotiate any or all offers. 
 
 
7.0 ATTACHMENTS TO THIS PROPOSAL: 
 
 
 

• Location Plan 
• Legal Plans – The site is made up of five (5) legal parcels. 
• Area Official Community Plan designations – Bylaw amendments may be required 
• Area Zoning designations – Bylaw amendments may be required 
• Area Orthophoto 
• Contour Map 
• Municipal Infrastructure Map 
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LEGAL PLAN (1 of 2) VIP39087 
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LEGAL PLAN (2 of 2) VIP197 (portion) 
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CURRENT OFFICIAL COMMUNITY PLAN DESIGNATIONS 
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CURRENT ZONING DESIGNATION 
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SUBJECT AREA - AERIAL VIEW 
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SUBJECT AREA - TOPOGRAPHY 
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SUBJECT AREA – MUNICIPAL SERVICES 
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